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1. O0uIme moJI0KeHus

1.1. Tlopsimok y4éra MHUKPONOBpPEXKICHHNA (MHKpOTpaBM) paOOTHHUKOB
rocyJapCcTBEHHOro  OIO/PKETHOro  00111e00pa30BaTeIbHOTO  YUPEKIACHUS
Camapckoit  obmactu  cpenHed  00IIe00pa3oBaTENbHOM  MIKOJIBI  MMEHU
[TouétHoro rpaxknganuHa Camapckoir obnactu Hukonas TumodeeBuua
Kykymknaa c¢. CaBpyxa MyHUUUNAIBHOrO paioHa IloxBuCTHEBCKHIA
Camapckoii obmactu (manee — [lopsgok, YupexaeHue) onpeaeiseTr mpoueaypy
yu€Ta ¢ pPacCMOTPEHHUE OOCTOSITELCTB W MOPUYMH, MPUBEAININX K
BO3HUKHOBEHHIO MHUKPOIIOBPESKICHUN (MUKpPOTpaBM) paOOTHHKOB C IIEIIBIO
COBEPIICHCTBOBaHUSI BHYTPEHHUX IPOILIECCOB YIPaBICHUS OXpaHOW Tpynaa B
YUPEKICHHS U IPEAYIIPEKICHUS IPOU3BOACTBEHHOTO TPaBMAaTU3MA.

1.2. Yuyér  MHKpONOBPEXKICHUI (MukpoTpaBM)  paOOTHHUKOB
OCYIIECTBJISIETCS. MOCPEACTBOM cOOpa U perucrpanud HUHPOpMALUA O
MHUKPOIIOBPSKICHHUSX (MUKPOTpPaBMax), UCXOMAS W3 CHCHHU(DUKH JCATEITLHOCTH
OpraHu3alliu, JOCTHKEHUM COBPEMEHHON HAyKU U HAWTYYIIINX MPAKTHUK.

1.3.  VYuér wMukpomnoBpexaeHW (MUKPOTpaBM) paOOTHUKOB U
paccMOTpEeHHsI OOCTOSITETILCTB W MPHYHH, MPHUBEIININX K MX BO3HUKHOBEHHUIO,
OCyIIECTBIISIETCSl pAOOTHUKOM, Ha3HAYCHHBIM TPUKA30M yupexIeHus (nanee —
OTBETCTBEHHBI 32 MHKpPOTPAaBMbI), B COOTBeTCTBUM ¢ llopsimkom w
3aKOHOJATEILCTBOM PO.

2. Kakue MukponoBpexaeHusi (MUKpPOTPaBMbl) PA0OTHUKOB
MOAJIeKAT yUeTy

2.1. Tlong MHKpPOMOBPESKACHUAMU (MUKPOTpaBMaMHU) TMOHHUMAKOTCS
CCaIuHbl, KPOBOMOATEKH, YIINOBI MSATKHUX TKaHEH, MOBEPXHOCTHBIC PAaHbBI U
IpyTHE TIOBPEXKJICHUS, TIOMyYeHHBbIC pPAaOOTHHUKAMH W JPYTUMHU JIUIAMH,
yYacTBYIOUIMIMH B TIPOM3BOJCTBEHHOH  JEATENBHOCTH  OpraHM3allvH,
yKa3aHHBIMM B 4YacTH BTopoil cratbu 227 TpynmoBoro koaekca P®, mpu
UCIIOJIHEHUM MMM TPYJIOBBIX OOSI3aHHOCTCH WJIM BBIMOJHEHUH KaKOW-THOO
paboThl MO TOPYYCHUIO paboromaTelis (Ero MpeICTaBUTENsS), a TaKXKe IpU
OCYILIECTBJICHUM HMHBIX TPABOMEPHBIX JCHCTBUN, OOYCIIOBICHHBIX TPYJIOBBIMU
OTHOILICHUSMU C paboTojaaresieM JHOO COBEpIIACMBIX B €r0 HHTEpecax, He
MIOBJICKIIINE  PACCTPOWCTBA  3/I0pPOBbS  WJM  HACTYIUIGHHE  BPEMCHHOM
HETPYI0CIIOCOOHOCTH (1a1ee — MUKPOTPaBMbI paOOTHHKOB).

3. OcHOBaHMS y4eTa MUKPOTPaBM Pa00OTHUKOB

3.1. OcHoBaHueM [IJsi pPEruCTpallMd MHMKPOTPaBMbl pabOTHUKA U
paccMOTpeHHsI OOCTOATENbCTB M MPHUYMH, NMPUBEAIINX K €€ BO3HUKHOBEHHIO,
ABJIIETCS OOpallleHHe NOCTPAJABILIErO0 K CBOEMY HENOCPEACTBEHHOMY WIH



BBIIIECTOSAIEMY PYKOBOAUTEIIO, OTBETCTBEHHOMY 332 MUKPOTPaBMbI B YCTHOM
WIM TUCbMEHHOU QopMme.

3.2. IloctpanmaBmmii BIpaBe OOpaTUTHCS 3a HEOOXOAUMOM IEPBOM
MTOMOIIBIO U (MJTH) METUITUHCKOM ITOMOIIIBIO.

3.3. OrnoBelneHHBIN HENOCPEACTBEHHBIN W BBIIIIECTOSIINN
PYKOBOJIMTENb TMOCTPAABIICTO HE3aMEMIUTEILHO HWHHOPMHUPYET JIFOOBIM
JOCTYITHBIM CcIrocoOOM  OTBETCTBEHHOTO 32  MHUKPOTPaBMBI. [Tpu
UH()OPMUPOBAHUH COOOIITACTCS

damuus, UM, O0T4eCcTBO (IPU HAJIWYKMHU) TOCTPAJABIIETO pPabOTHHKA,
JOJDKHOCTD, CTPYKTYPHOE TTOApa3/IeICHUE;

MECTO, JIaTa U BpeMs MOJyICHUS PaOOTHIKOM MHKPOTPaBMEI,
xapaktep (onmMcaHue) MUKPOTPaBMBI;

Kpatkas uHpopmaius 00 O0O0CTOATENbCTBAX MOJY4YEHHUS PaOOTHUKOM
MUKPOTPABMBI.

4. PaccmoTpeHune 00CTOSITEJILCTB M IPUYHH
MHKPOTPaBMbI pA0OTHHKA

4.1. Ilpm mnomydeHun uHPOpPMAIMK O MHUKPOTpaBME pabOTHHKA
OTBETCTBEHHBIN 32 MUKPOTPABMBI pacCMaTPHUBACT OOCTOSTEILCTBA U TTPUYHHEI,
IPUBEAIINE K €€ BOSHUKHOBEHHIO, B CPOK JI0 3-X JTHEH.

4.2. [Ipu BOBHUKHOBEHUU OOCTOSITENILCTB, OOBEKTUBHO MPETSITCTBYIOIINX
3aBepiieHUI0 B ykazaHHbld B myHkTe 4.1. Tlopsimka cpok paccMoTpeHus
00CTOSITEILCTB M TPHUYMH, NPUBEAMIUX K BO3HUKHOBEHHIO MHKPOTPABMBI
pabOTHHKA, B TOM YHUCJIE M0 MPUYUHE OTCYTCTBUS OOBSICHEHUS MOCTPAIABIIETO
pabOTHHKA, CPOK PacCMOTPEHHUS OOCTOSATEIBCTB M NPHUYWH, IMPUBEINIUX K
BO3HUKHOBEHHIO MUKPOTPAaBMBI paOOTHHKA, TIPOJICBACTCS, HO HE OoJiee YeM Ha
3 - mHs.

4.3. Tlpu paccMOTpeHUH OOCTOATENHCTB W MPUYUH, TPHUBEAININX K
BO3HUKHOBEHUIO MUKPOTPaBMbI pPAa0OTHHMKA, OTBETCTBEHHBINM 32 MHKPOTPABMBI
BIIPABE:

3anpalirBaTh O0O0BsICHEHUE OCTpPaJaBLIErO paboTHHKa 00
00CTOSATENBCTBAX JIFOOBIM JIOCTYIIHBIM CIIOCOOOM, B TOM YHCJIE TOCPEICTBOM
AIIEKTPOHHOTO JJOKYMEHTOO0OPOTAa,



IIPOBOANUTHE OCMOTP MECTAa IIPOUCIICCTBHA,

¢uKcrpoBaTh 00CTOSATEIHCTBA MPOUCHIECTBUS TyTeEM O(OPMIICHUS CXEM,
mpoBeeHus (OTO- U BUACOCHEMKH,

MpUBJIEKATh TMOCTPAAABIIET0 pPAOOTHHKA JUYHO WM Yepe3 CBOUX
[IPEACTABUTENEH, BKJIOYAs NPEICTaBUTENEd BBIOOPHOTO OpraHa NEPBUYHON
po()COr3HOM OpraHu3aluy,

IPUBJIEKATh HEMOCPEJCTBEHHOTO WM BBIIIECTOSIIETO PYKOBOJIUTEIS
IIOCTPaAABIIEro paOOTHHUKA, PyKOBOAUTEIS CTPYKTYPHOI'O IIOAPA3AEICHUS,;

e IIPOBOAUTDL OIIPOC OYCBUAIICB.

4.4. TloctpagaBuinii paOOTHUK MMEET MPaBO Ha JIMYHOE y4YacTUE WIIU
y4acTHE€ 4Yepe3 CBOMX NPEACTABUTENIEW B PpPAacCCMOTPEHUM NPUYMH U
00CTOSATENBCTB COOBITUH, MPUBEAIINX K BOSHUKHOBEHNUIO MUKPOTPABMBI.

5. OdopmiieHre UTOTOB PACCMOTPEHMS 00CTOSITEILCTB M NPUYUH
MHKPOTPaBMbI pA0OTHHKA

5.1. Tlo pe3ynbratam JeWcTBUM, yka3zaHHBIX B pasznene 4 Ilopsaka,
OTBETCTBCHHBIA 32 MHUKPOTPABMBI COCTAaBJISIET CIPABKY B 3JICKTPOHHOM WJIH
OyMaxkxHoM Bujie 1o GpopMme u3 npuioxenus 1 k [Hopsaky.

5.2. CripaBka 3aBepsieTcs MOAMUCHI0 OTBETCTBEHHOTO 32 MUKPOTPABMBI.

5.3.  OrtBercTBeHHBI 32  MHUKPOTpPaBMBI  00si3aH  O3HAKOMUTH
MOCTPAJABIIEro pabOTHUKA C Pe3yJbTaTaMU PACCMOTPEHUS OOCTOATENBCTB U
PUYMH, MPUBEIIINX K BOSHHUKHOBEHHUIO MHUKPOTPaBMbl. DaKT O3HAKOMIICHUS
oopMIIsieTCs TOMETKOM Ha CIIpaBKe C MOAMKUCHIO MOCTPAJAaBIIero paboOTHHUKA U
JATOM O3HAKOMIICHMSI.

5.4. Ilpu HeoOXOAMMOCTH OTBETCTBEHHBIM 3a OXpaHy TpyAa MPOBOIUT
BHEIUIAHOBBIM HHCTPYKTaX C MOCTPaJaBIIMM PaOOTHUKAM.

5.5. OTBETCTBEHHBI 3a MHKPOTPABMBI PETUCTPUPYET MUKPOTPABMY
paboTHHKa B XKypHaie, opopmieHHOMY MO oOpasily U3 MPUIIOKEHUs 2 K
ITopsanxky.

5.6. 1o utoram paccMOTpeHHUsI OOCTOSITENBCTB U MPUYMH, MPUBEILINX K
BO3HUKHOBEHUIO MHKPOTPaBMbl paOOTHUKA, OTBETCTBEHHBIH COCTABIIAET C
Y4aCTUEM PYKOBOAMUTENSA CTPYKTYPHOIO IOAPA3LAEIECHUS IOCTPAaJAaBLIEIO
pabOTHUKA, OTBETCTBEHHOTO 33 OXpaHy TpyJa MPOEKT MEPEUHs] MEPONPHUSITHIA



IO YCTPAHCHHIO IIPUYHH, IM[IPUBCAIHNX K BO3HHMKHOBCHHIO MHKPOTPABMbI
pa6OTHI/IKa, B TCUCHHC IBYX ,Z[HCP'I CO OHs YTBCPIKACHUSA CIIPABKH.

5.7. Ilpu moAroTOBKE MEPEYHSI MEPOIIPUATUN YUUTHIBAKOTCS:

00CTOSATENBCTBA MOJTYYEHUSI MHUKPOTPABMBbI, BKJIOYAs HCIIOIb3YEMBIE
o0opynoBaHue, UHCTPYMEHTHI, MaT€PHAIIbI U ChIPhE, IPUEMbI PabOTHI, YCIOBUS
TPyZAa, U BO3MOXXHOCTb HX BOCIIPOM3BEICHUSA B CXOXKHX CUTyalUsX WA Ha
APYTUX pabouux MecTax;

OpraHM3allMOHHBIE  HEJOCTaTKU B  (YHKIMOHHPOBAHUM  CHCTEMBI
YIIPaBIIECHUS OXPAHOM TPYIa,;

(puznyeckoe coCTossHUE paOOTHHKA B MOMEHT MOIY4YEHUS] MUKPOTPaBMBI,
MepbI 110 KOHTPOJIIO;

MEXaHU3Mbl OLEHKH 3(PPEKTUBHOCTH MEp IO KOHTPOJIIO U peanu3alnuu
npo(UIAKTUIECKUX MEPOIIPUSITHH.

5.7. OTBETCTBEHHBIN 32 MUKpPOTPAaBMbI IPEICTABISIET MPOEKT MEPEUHS,
yKa3aHHOTO B IyHKTE 9.5. [lopsaka, Ha yTBepKIIeHHUE.

6. [lopsioK ¥ CPOKM XpPaHEHUS TOKYMEHTOB

6.1. OTBETCTBEHHBIN 32 MUKPOTPAaBMBI 00ECTIEUNBACT XPAHEHUE CIIPABOK
U OKypHQJIOB YyyeTa MHKPOTPAaBM B TEYEHHE OJHOIO TIOJa CO JHA JaThl
MIPOUCHIEANIEN MUKPOTPABMBI U MOCIEAHEN 3aIIUCH B )KypHAaJeE.

6.2. Jloxymentol, ykazaHHele B myHKTe 6.1 Ilopsmgka, xpausarcs B
OpraHM3ali B MECTax, K KOTOPBIM UMEET JOCTYN TOJHKO OTBETCTBEHHBIC 32
MUKPOTPaBMBbI U 332 OXpaHy Tpyaa.



ITpunoxxenue 1 k Ilopsiaky
y4éTa MUKPOIIOBPEXKICHUH (MUKPOTPaBM)
pabotHukoB 'BOY COII um. H.T. Kykymxkuna c. CaBpyxa

CnpaBka 0 pacCMOTPEHHH MPUYHUH H 00CTOSATEIbCTB, MPUBEIIINX K BO3SHUKHOBEHHIO
MHKPONOBpexXIeHHsI (MUKPOTPABMbI) Pa0OTHHKA

[TocTpanaBmuii paboTHUK

damuus, UMsl, 0T4ECTBO (ITPHU HATUIHHN)

lNox poxnenus

JIOIDKHOCTB

CTPYKTypHOC moApa3ACJICHUC

Crax paboThI MO CIIENUATEHOCTH

Mecto nonyueHus: pabOTHUKOM MHUKPOTIOBPEXKICHHUS (MUKPOTPABMBI):

Jlata, BpeMs [TOJIyYEHUST MUKPOIIOBPEIK ICHHSI
(MuUKpOTpaBMBI)

JleficTBHs IO OKa3aHUIO ITEPBOM IIOMOIIK:

XapaxTep (ormucaHue) MUKPOTPABMBI:

OO0cToATENLCTBA:

[Tpu4uHBl, PUBEAIINE K MUKPOITOBPSKACHUIO (MUKPOTPAaBME):

[MpennoxeHust Mo yCTPaHSHUIO MPHYHH, PUBE/IINX K MUKPOIIOBPEKICHHIO (MUKPOTPaBMeE):

ITonnuce u @.1.O. 0OTBETCTBEHHOTO

JIOIDKHOCTD

Hara




[Tpunoxenue 2 k [opsaxy
y4éTa MUKPOIIOBPEXKICHUH (MUKPOTPaBM)
pabotHukoB I'BOY COII um. H.T. Kykymxkuna c. CaBpyxa

Kypuaj yyera MukponoBpe:xaenuii (MEKpOTpaBM) padOTHHKOB

Jlata Hayasa BeieHUS rozaa
Jlata OKOHYaHUs BECHUS roja
N®. 1. O. |Mecro, Oocrositens |Ilpuum | Xapakrep |IIpunsar |Ilo |®. U. O.
nocTpajg |jaara, CTBa HA MHMKPOTPaB | ble cie |JIMua,
| aBuIero, | BpeMs MOJIy4eHHUSIM | MUKPOT | MBI Mepbl ACT | MPOBOAM
/ | moKHOC | MEKPOTpA | HKPOTPAaBM | PaBMbI BHS | BIIET0
| Th, BMbI bl MH | 3aIHCh,
noapasz KPO | 10JIZKHOC
ejleHue Tpa | Th
BM
bl
1 2 3 4 5 6 7 8 9
1
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